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[bookmark: _Toc141971043]ANNEX 1:
PRE-QUALIFICATION QUESTIONNAIRE 


[bookmark: _Hlk166783602]Please note (*) marks a fail/pass question:
· if the requested information cannot be provided, please explain the reason
· not providing any information at all for any of these questions represents an automatic ineligibility for your organisation to be awarded the contract
[bookmark: _Toc141971044][bookmark: _Toc141971045]PART A: ORGANISATIONAL CAPACITY
1 - BASIC DETAILS OF YOUR ORGANISATION
	1.1
	Name of the organisation submitting the PQQ (*): 
	

	1.2
	Registered address (*): 
	

	1.3
	Website:  
	

	1.4
	Contact name for enquiries about this PQQ:  
	

	1.5
	Telephone number:  
	

	1.6
	E-mail address:  
	

	1.7
	Address of the branch/office managing this contract, if different from the above: 
	

	1.8
	Company / organisation registration number and body of registration (*):  

	

	1.9
	Date of Registration (*):  
	

	1.10
	VAT Registration number (if applicable):  
	

	1.11
	Is your organisation (*):  
(Please tick the relevant option)  
	 i) a public limited company
	☐

	
	
	 ii) a limited company[footnoteRef:2]   [2:  https://www.gov.uk/limited-company-formation ] 

	☐

	
	
	 iii) a partnership[footnoteRef:3]  [3:  https://www.gov.uk/set-up-business-partnership ] 

	☐

	
	
	 iv) a sole trader[footnoteRef:4]   [4:  https://www.gov.uk/set-up-sole-trader ] 

	☐

	
	
	 v) other (please specify) :
 
	☐

	1.12
	Is your company/organisation part of a larger company group? 
If Yes, please provide the following information:
	Yes ☐ / No ☐

	
	Name of (ultimate) parent company (if applicable):   
	

	
	Years since parent company / organisation founded (if applicable):
	

	
	Company / organisation registration number of parent company and body of registration (if applicable):  
	

	1.13
	Insurance type (*):
	Do you have this cover?
	Max. Amount Insured:

	
	Public liability
	Yes ☐ / No ☐
	

	
	Employer’s liability
	Yes ☐ / No ☐
	

	
	Professional indemnity
	Yes ☐ / No ☐
	

	1.14
	What are the main business activities of your organisation? (*)

	
	


	1.15
	How many staff does your organisation have? (*) 
	

	1.16
	Please state your current running capacity (in %) and the potential impact the Services on the running capacity (in %) 
	



[bookmark: _Toc141971046]2 – FINANCIAL INFORMATION
	2.1  
	What was your turnover/revenue in the last three years? (*)
	
	ended 
[DD/MMM/YYY]
	ended 
[DD/MMM/YYY]
	ended
[DD/MMM/YYY]

	
	
	[currency]
	
	
	

	
	
	GBP
	
	
	

	2.2 
	Please provide the % of your annual turnover / revenue that is represented by your three largest customers / Donors 
	Customer/Donor 1
	Customer/Donor 2
	Customer/Donor 3

	
	
	 
	 
	 

	2.3  
	Has your organisation met the terms of its financial facilities and loan agreements (if any) during the last 12 months? 
	Yes ☐ / No ☐

	
	If “No” what were the reasons, and what has been done to put things right?  

	
	

	2.4  
	Has your organisation met all its obligations to pay its creditors and staff during the past year?
	Yes ☐ / No ☐

	
	If “No” please explain why not:

	
	


	2.5  
	What is the name and branch of the bank account to which this contract will be paid?

	
	Name: 
	Branch Address: 

	2.6 
 
 
 
	Please provide the following documents (*): 
	Has this been attached to your submission?

	
	a. Copies of your last three most recent audited accounts
or
b. A statement of your turnover, profit & loss account and cash flow of your last three most recent years of trading/activity (if your accounts are not audited)
or
c. A statement of your cash flow forecast for the current year and a bank letter outlining the current cash and credit position (if a. & b. are not available) 
	Yes ☐ / No ☐

	
	A letter signed and dated on headed paper from your bank, confirming your bank account information and that the banking relationship is acceptable, with no defaults on your part.
	Yes ☐ / No ☐

	
	If you cannot provide any of the above, please explain why not.

	
	


 
 Please provide any additional comments (optional):
	     



[bookmark: _Toc141971047]3– POLICIES AND PROCEDURES
[bookmark: _Hlk167104634]All policies marked with an asterisk (*) must be attached to this Pre-Qualification Questionnaire. Applications might not be considered if these are not submitted.
	*Safeguarding

	3.1
	Does your organisation have a Safeguarding Policy and Procedures?

NB: If suppliers will be working directly or indirectly with vulnerable groups, have access to images or data relating to vulnerable groups that are not in the public domain the supplier will be required to have appropriate safeguarding checks.
	Yes ☐ No ☐

	Anti-Terrorism financing

	3.2
	Do you have policies and procedures in place to address international financing restrictions (e.g., international sanctions, proscriptions)?
	Yes ☐ / No ☐

	*Anti-Bribery and Corruption

	3.3
	Does your organisation have an anti-bribery and corruption policy or statement?
	Yes ☐ / No ☐

	*Ethical Standards

	3.4
	Does your organisation have a code of ethics or similar? 
	Yes ☐ / No ☐

	Human Trafficking and Modern Slavery

	3.5
	Does your organisation have a Human Trafficking and Modern Slavery Policy or equivalent?
	Yes ☐ / No ☐

	Environmental Management 

	3.6
	Does your organisation have an environmental policy or statement of principles in place to address the environmental impact of your organisation? 
	Yes ☐ / No ☐

	*Data Protection 

	3.7
	Does your organisation have a data protection policy?
	Yes ☐ / No ☐



If you have answered ‘No’ to any of the questions above, please explain why
	






Please provide any additional comments (optional):
	



[bookmark: _Toc141971048][bookmark: _Toc141971051]
PART B: TECHNICAL CAPACITY
[bookmark: _Toc141971049]4 – PAST PERFROMANCE
4.1 Please provide details of three previous contracts awarded to this Call for Applicants: 
	Contract   A (*)

	A1  
	Customer name:
	 

	A2  
	Contact person, email address, and phone number:
	 

	A3  
	Contract start date and completion date: 
	 

	A4
	Contract value (including currency):
	

	A5 
	Brief description of the services provided (max 150 words) including evidence of technical capacity in relation to this Call for Applicants:

	
	




	Contract   B (*)

	B1  
	Customer name:
	 

	B2  
	Contact person, email address, and phone number:
	 

	B3  
	Contract start date and completion date: 
	 

	B4
	Contract value (including currency):
	

	B5 
	Brief description of the services provided (max 150 words) including evidence of technical capacity in relation to this Call for Applicants:

	
	




	Contract   C (*)

	C1  
	Customer name:
	 

	C2  
	Contact person, email address, and phone number:
	 

	C3  
	Contract start date and completion date: 
	 

	C4
	Contract value (including currency):
	

	C5 
	Brief description of the services provided (max 150 words) including evidence of technical capacity in relation to this Call for Applicants:

	
	



	4.2
	Have you had any contracts terminated for poor performance in the last three years, or any contracts where damages have been claimed by the contracting authority?
	Yes ☐ / No ☐

	
	 If answered ‘Yes’ above, please give details: 

	
	




If you could not provide three examples of your previous work / references, please explain why:
	




Please provide any additional comments (optional):
	




5 – TECHNICAL ABILITY AND CAPACITY (*)
	5.1
	Please describe your organisation’s approach and capacity to conduct rapid research in humanitarian or crisis-affected settings, including examples of approaches, methods, analysis and, dissemination, engagement and uptake strategy (max 400 words) 

	
	



	5.2
	Please outline how you would ensure the inclusion of local perspectives and leadership in the delivery of each review, including your approach to working with local partners and researchers. (max 300 words)

	
	



	5.3
	Please explain your organisation’s ability to manage and deliver multiple rapid reviews simultaneously, including your team structure, surge capacity, and previous experience managing concurrent research. (max 300 words)

	
	



	5.4
	Please describe your approach to ensure your research design, implementation, and outputs are high-quality, feasible, ethically sound, and tailored to the intended purpose, including meaningful engagement with UKHIH throughout the process. (max 300 words)

	
	



	5.5
	Please describe your experience and approach to collaborating with communications teams to prepare diverse research outputs and deliver tailored dissemination, engagement and uptake strategy (e.g., for both global and local audiences). (max 300 words)

	
	





[bookmark: _Toc141971050]6 – CONSORTIUM ARRANGEMENTS
Please provide the following information on all Implementing Partners who will / might assist you in providing the Services (if applicable). Where Implementing Partners remain to be identified, please indicate the type and area of the Services to be delivered
Please add or remove tables as necessary.

	IMPLEMENTING PARTNER A

	A1
	Component of Services they will deliver:
	

	A2
	Estimated percentage of the total value of the contract to be managed by this Partner:
	

	A3
	Business / organisation type (e.g. private sector, charity, research institution etc.):
	

	A4
	Has the Implementing Partner been identified?
If Yes, please provide the following information:
	Yes ☐ / No ☐

	
	Name:
	

	
	Registered address:
	

	
	Office / branch to implement the Services (if different from registered address): 
	

	A5
	Other relevant information:

	
	





	IMPLEMENTING PARTNER B

	B1
	Component of Services they will deliver:
	

	B2
	Estimated percentage of the total value of the contract to be managed by this Partner:
	

	B3
	Business / organisation type (e.g. private sector, charity, research institution etc.):
	

	B4
	Has the Implementing Partner been identified?
If Yes, please provide the following information:
	Yes ☐ / No ☐

	
	Name:
	

	
	Registered address:
	

	
	Office / branch to implement the Services (if different from registered address): 
	

	B5
	Other relevant information:

	
	





	IMPLEMENTING PARTNER C

	C1
	Component of Services they will deliver:
	

	C2
	Estimated percentage of the total value of the contract to be managed by this Partner:
	

	C3
	Business / organisation type (e.g. private sector, charity, research institution etc.):
	

	C4
	Has the Implementing Partner been identified?
If Yes, please provide the following information:
	Yes ☐ / No ☐

	
	Name:
	

	
	Registered address:
	

	
	Office / branch to implement the Services (if different from registered address): 
	

	C5
	Other relevant information:

	
	





Please provide any additional information related to the Consortium (optional):
	




7 – SUB-CONTRACTING ARRANGEMENTS
Please provide the following information on all Sub-contractors who will / might assist in providing the Services (if applicable). Where Sub-contractors remain to be identified, please indicate the type and area of the Services to be delivered
Please add or remove tables as necessary.

	SUB-CONTRACTOR A

	A1
	Component of Services they will deliver:
	

	A2
	Estimated percentage of the total value of the contract to be managed by this Partner:
	

	A3
	Business / organisation type (e.g. private sector, charity, research institution etc.):
	

	A4
	Has the Implementing Partner been identified?
If Yes, please provide the following information:
	Yes ☐ / No ☐

	
	Name:
	

	
	Registered address:
	

	
	Office / branch to implement the Services (if different from registered address): 
	

	A5
	Other relevant information:

	
	





	SUB-CONTRACTOR B

	B1
	Component of Services they will deliver:
	

	B2
	Estimated percentage of the total value of the contract to be managed by this Partner:
	

	B3
	Business / organisation type (e.g. private sector, charity, research institution etc.):
	

	B4
	Has the Implementing Partner been identified?
If Yes, please provide the following information:
	Yes ☐ / No ☐

	
	Name:
	

	
	Registered address:
	

	
	Office / branch to implement the Services (if different from registered address): 
	

	B5
	Other relevant information:
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